
FOCUS:
Your understanding of the subject
you’re taking notes on

HELPFUL WHEN: 
Taking notes on an informational
article or text
Organizes your ideas
Allows for easier review.

Your questions about the 
subject go to the far left

side, while you answer
those questions on the
right as you take notes!

Your key question/topic will go 
on the top after your notes, as your
notes/summary will answer the key

question. An overall summary of your
subject will go at the bottom!

An example of
the format!

cORNELL 
nOTES



You can always add or delete columns
based on your personal needs for the

text you’re taking notes on! 

When creating these notes, you’d 
want to make a table. It usually has 4
columns consisting of the “method” or
opinion on the far left, pros, cons, and

your opinion of the topic.

FOCUS: 
Determining pros and cons of
different factors or “methods” of
your subjects.

HELPFUL WHEN: 
Working with analytical articles! 

Charting 
notes An example of the

format!

Happy note taking!


